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1. O0umme mMoJI0KeHus

1.1.IIporpaMma  O3HAaKOMUTEIBHOM  NPAKTUKHA,  OOyYaroluxcsi IO
HanpaBieHuio moaAroToBku 46.02.01 JlokymeHTalimoHHOE 0OecTieueHHe YIpaBaeHus U
apXUBOBEJICHUE» pa3paboTaHa B COOTBETCTBUM C JIEUCTBYIOIIUM 3aKOHOJIATEIbCTBOM
JIHP.

1.2.0O3nakomuTeNnbHas IpaKTUKa SIBIIIETCA COCTaBHOM YaCThIO
npodeccrnonansHO# 0OpaszoBarenbHOl nporpammbl CIIO mo mampasnenuto 46.02.01
JIOKyMEHTaIlMIOHHOE O0ecleyeHne YIpPaBJICHUS U apXUBOBEIECHUE» U MPEICTABIISIET
co0Ol BHJI 3aHATUN, HEMOCPEACTBEHHO OPHUEHTHUPOBAHHBIX HAa MPO(ecCHOHATBHO-
NPaKTHYECKYIO MOJITOTOBKY 00YyYarOIINXCsl.

1.3.IlporpaMMa TpakTUKH OCHOBBIBAETCA HA TEOPETHUYECKUX 3HAHUSAX U
NPaKTHYECKUX HaBBIKaX, MPHOOPETEHHBIX CTYACHTaMU B Tpoliecce 00ydeHus: Ha 2-M
Kypce U SIBIISIETCSl JIOTUYECKUM 3aBEpIIEHUEM MOJTOTOBKH MO OJIOKY 00s3aTelbHbIX
JUCUUIUIMH MPOodeCcCUOHAIBHOrO LIUKIIA.

2. llesiu 1 3a1a4YU 03HAKOMHUTEJIbHOM NMPAKTUKHU, €€ MeCTO B Y4eOHOM

npoiecce.

2.1.1lenpr0 O3HAKOMUTEIHHOW MPAKTUKU — MPUOOpPETEHHE O0Yy4YarOIIUMUCS
MPAKTUYECKOTO ONBITa, (DOPMUPOBAHME KOMIIETCHIIMI B TMPOIECCE BBIMOTHEHUS
OTpEICNICHHBIX BUAOB paboOT, CBSA3aHHBIX C Oyaymieid mnpodeccuoHanbHON
JEeSATENbHOCTBIO.

2.2.3a/1a4u 03HAKOMUTEIHHON MPAKTUKU:

— M3YyYEHHE COCTaBa BUJIOB CIIY)KEOHBIX JOKYMEHTOB, HCIOJb3YEMBIX IPHU
JIOKYMEHTHUPOBAHUU YIPABIECHYECKON JEATEIIbHOCTH COBPEMEHHBIX IOCYAapCTBEHHBIX
CTPYKTYD;

— U3y4EHUE MOpsIIKa U 0COOEHHOCTEN ohopMITeHUsT JOKYMEHTOB;
— W3Y4YEHUME U AaHajJu3 HOPMATUBHO-NPABOBBIX M HOPMATUBHO-METOJIUYECKUX
JOKYMEHTOB, OINpPEAENSIONMX OpPraHU3alri0 W TEXHOJOTHIO JEJIONPOU3BOACTBA
(moxymeHTanmoHHoro obecreuenus ympasieHus — JJOY) u apXuBHOrO XpaHEHUS B
opraHu3zaiui (ycTaBbl, MOJIOXKEHUS, IPABUIIA,
WHCTPYKIIMH, PETJIaMEHTHI U T. 11.);
— O3HaKOMJICHHE C COJEp’)KaHUEM KOHKPETHBIX JIEJONPOU3BOJICTBEHHBIX padoT
HEMOCPEJCTBEHHO Ha paboyeM MECTE;

3. Mecrto o3HakoMuTeIbHOM NpakTHkH B cTpykType OOII CIIO.

TpedoBanus K pe3yJbTaTaM OCBOEHHS COAEP KAHUS
03HAKOMHTEJIbHOH MPAKTHKH

Heob6xoauMbpIMK YCTTOBUSIMU J1J1s1 OCBOCHUSI TUCITUTIIUHBI SIBJISTFOTCS :
3HaHMsI: HOPMATHMBHBIC TIPABOBBIE aKThl B 00OJACTH OpraHU3alluu



yIPaBICHUCCKON JICATCIbHOCTH, OCHOBHBIC IIpaBWJIa XpAaHECHUS U 3alWTHI
cimyxebHol nHpopmaiuu.

YMeHHusi: IPUMEHATh HOPMATHBHBIC MPABOBBIC aKThl B YIPaBICHUECKON
NCSITEILHOCTH,  00pabaThIBaTh  BXOJMIIME W HCXOJSIIME  JIOKYMCHTHI,
CHCTEMAaTH3MpPOBAaTh MX, COCTABIATH HOMEHKJIATYpy Jel u  (HOpMHPOBAThH
JOKYMEHTBI B JIeJa.

HaBbiku: ananmsza JTOKyMEHTOB, OJaHKOB, YHUMDUIIMPOBAHHBIX (OPM, CUCTEM
KOPIOPATUBHOM JTOKYMEHTAIlMHU, UCIOJIb30BaHUSI HH(GOPMAIIMOHHBIX TEXHOJOTHUH,
MOpsIIKAa CUCTEMAaTU3alluU U XPAaHEHUS JOKYMEHTOB.

CoznepkaHue JIMCUMUIUIMHBI ~ SABJISETCS  NPOodheCcCUOHATBHO-TIPAKTHYECKUM
ATaliOM OCBOEHHUS JIEATEIbHOCTH KaK Yy4yeOHOW JUCHUIUIMHBI W MPaKTHYEeCKOM
npodeccuoHaIbHON  JEATENbHOCTH  y4eOHOM  AUCIUIUIMHBI W MPAKTHUYECKOU
npodecCHOHATBLHON JeATEIbHOCTH.

4. Komnerennuu  o0yuyawuerocsi, ¢opMupyemMbie B  pe3yJbTare
MPOXOKICHUSI 03HAKOMUTEJIbHON NMPAKTHUKH U IUIAHMpPYeMble pe3ybTaThbl NMPH
NPOXO0KACHUM NPAKTUKH

[Ipomiecc BbITIONTHEHUS Y4YEOHOM MPAKTUKU OOYYAIOIIMXCS HAMpaBJieH Ha
dbopMuUpOBaHUE AIEMEHTOB CICAYIOIUX KoMeTeHmi B cooTtBercTBUn ¢ PI'OC CIIO
no HamnparieHuto mnoaroroBku  46.02.01  «JlokymMeHTallMOHHOE oOOecIeueHue
ynpasienus u apxusosenenue» u OOII CIIO:
obmme kommereHuu:KynbTypa nenoBoro oOmieHuss W mpodeccroHanbHas JTHKA
XapakTepucTuka Tmporecca OOIIEHHs ¢  TICUXOJIOTHYECKOM TOYKH  3pPEHUS.
[Icuxonornyeckuil KiIUMar B KOJUIEKTUBE M MEKIJIMYHOCTHBIE B3aMMOOTHOUICHUS
(memoBbie, dopmanbHbie, HedopManbHbie). ColuaibHble HOPMBI TIOBEJACHUS B
KOJUIeKTUBE. MeToasl U cpeactBa jenoBoro ooOmieHus. I[lpuembl ycTaHOBIEHUS
MICUXOJIOTUYECKOTO KOHTakTa. MHauBuayanbHbiii oaxoa. KoHGauKkT, KOH(MIUKTHBIE
CUTyalluu, mnpuyrHa KOHMIUKTOB. CrocoObl MNPEeaynpexIeHUsT U MPEOo0JICHUs
KOH(MIUKTOB. IMUIK cekpeTapsi: BHEITHUN OOJIMK, MaHEPHI MIOBEICHUS, peUb, YMEHUE
o0maTeCss € JIOJbMH, KOCTIOM, TIPUYECKa, MAaKHUSK, aKceccyapbl. OTHKa
npodeccuoHanbHbIX  OTHOlIeHUM. [IpaBuia mNpuUBETCTBUS UM MPENCTABICHUS
nocerureneil. Busutasie kaprouku. CoOt01eHNEe STUKETA B PA3JIMYHBIX CUTYaIHSIX.—
BbIOMpaTh  crmocoObl  pemieHus  3a7ad  OpodecCUOHANbHOM  JIEATETbHOCTH
MPUMEHUTENBHO K pa3nudHbiM KoHTekcTaM (OK 01);

— UCIONB30BaTh COBPEMEHHBIE CpEICTBA TOMCKA, aHajdu3a M HWHTEpIpeTalnuu
uHpopMani U UH(POpPMAIIMOHHBIE  TEXHOJOTMM  JJIsI  BBINOJHEHUS  3ajad
npodeccuonanpuoit nearensuoctu (OK 02);

— IUIAHUPOBATh U PEAM30BBIBATH COOCTBEHHOE MPOQPECCHOHATBLHOE U JIMYHOCTHOE
pa3BUTHE, TPEINPUHUMATEIBCKYIO JEATEIBHOCTh B MPOGECcCHOHAIBHON cdepe,
UCIIOJIb30BaTh 3HAHUS MO (PUHAHCOBOW TPAMOTHOCTH B PA3IUYHBIX >KU3HEHHBIX
cutyanusax (OK 03);

— 3(QpeKTUBHO B3aUMOICHCTBOBATH U paboTaTh B KoJiekTuBe U komanae (OK 04);

— OCYILIECTBJIATh YCTHYIO U IMHUCHBMEHHYIO KOMMYHHUKAIIMIO Ha TOCYJapCTBEHHOM
sa3bike Poccuiickoit denepannn ¢ y4€ToM 0COOEHHOCTEH COIMAIbHOTO U KYJIbTYPHOTO



koHtekcTa (OK 05);

— TIPOSIBIISATH TPAKIAHCKO-TIATPUOTHYECKYIO TIO3UITUIO, IEMOHCTPUPOBATH OCO3HAHHOE
MOBEICHHE HA OCHOBE TPAJUIIMOHHBIX OOIIEYETOBEUECKUX LIEHHOCTEH, B TOM YHUCIE C
y4éTOM TapMOHU3AIMN  MEKHAITMOHATBHBIX W MEXKPETUTHO3HBIX  OTHOIICHUH,
NPUMEHSTH CTaHAAPTHI aHTUKOppyHIoHHoro noseaeHus (OK 06);

—  COJCHCTBOBATH COXPAaHEHUIO OKPYXKAIOIMIEH CpeIbl, PecypcocOepereHuIo,
NPUMEHATH 3HaHUS 00 M3MEHEHWHU KJIMMaTa, MPUHIIUIBI OEpEeKITUBOTO MPOU3BOICTBA,
3¢ dexTrBHO AeicTBOBAThL B upe3BbluaiiHbIX cuTyarusax (OK 07);

— UCTONb30BaTh CpencTBa (U3NYECKOM KYIbTYpPbI JUISI COXPAHEHUS U YKPEIJICHHUS
3M0pOBbSl B Ipolecce MNPOPEeCcCHOHANbHON  JEATENbHOCTH M HOJAEp KAHMS
HE00X0IUMOr0 ypoBHs pusnyeckoi noarorosieHHocTH (OK 08);

— TOJNB30BaThCA MPO(PECCHOHATBHON JOKYMEHTAIlMe Ha TOCYJIapCTBEHHOM U
uHocTpanHoM si3bikax (OK 09).

5. Bua, Ttun, cnocoo, (popma NpoBeAeHUs
03HAKOMUTEJIbHON NPAKTHUKH
Bun npakTUKu: 03HAKOMUTEIIBHAS.

Criocob nmpoBe/IeH s : CTAI[HOHAPHAS.

dopma poBeIeHUs MPAKTUKU: JUCKPETHO 110 BUIaM NPAKTUK (BbIACICHHBIC
HeJenu B rpaduke yaeOHOro mporecca Ui MPOBEACHUsI OTICILHO KaKI0r0 B/
npakTHKy, pexycmorperaroro OITOIT)

6. MecTo 1 BpeMsl IPOBeeHUS] 03HAKOMUTEIbHOM MPAKTUKH.

O3HakoMUTENbHAs MTPAKTHUKA IPOBOAUTCSA B 00pa30BaTEIbHBIX
yupexaenusx Jlyranckoir Haponnoit PecriyOnuku.
Cpok mpoBenieHns yaeOHOU MpakTUKu: | Hememns. BO 2 ceMecTpe

7. CTpyKTypa U coepxkaHue NPAKTUKH
IIpomoKuTETbHOCT O3HAKOMHMTEIBLHON NpakTuKu — 1 Henens,
TPYJOEMKOCTh COCTaBIIIeT 36 4acoB, B S ceMecTpe, 3 Kypc.

No Buabl paboT Ha NpaKkTUKe, BKAOYaA dopmbl
n/;| Pasgensl (3Tanbl) NpakTUKK camocTosTeNbHYO paboTy CTyAEHTOB U TeKyLero
TPYA0EMKOCTb B Yacax KOHTPONA
5 cemectp / 3 Kypc
WMHCTPYKTaX no TEXHUKE
besonacHocTy;
JHeBHUK,
o O3HaKOM/IeHMe o 0eATeNbHOCTbIO
1. MogrotoBUTENbHBLIN 3Tan oTyer no

opraHuvsauunn, npasuniammn BHYTPEHHErO

npaKkTuke
pacrnopagKa opraHmMsaumn — 2 u.;
OCHOBHOWM 03HaKOMMTbCA C CTPYKTYpOW
(03HAaKOMMUTE/IbHBII) 3Tan. | OPraHU3aunm —5u.; JHeBHUK,
2. M3y4uTb  HOPMATUBHO-NPaBOBble U | gryer no
HOPMATUBHO-METOAMYECKUE AOKYMEHTbI | oo yr e

- 54,




aHanuM3  cuctembl  MHPOPMALMOHHO-
CnpaBoYHOM paboTbl —54.;

BbIABUTb  CUCTEMbI  AOKYMEHTaLMM,
KoTopble  OUKCUPYIOT  AeATeNbHOCTb
opraHusauum — 5y,;

O3HakoOMUTbCA C CoAEPKAHNEM
KOHKPETHbIX  Ae/10NpOn3BOACTBEHHbIX
paboT — 10 u.

O6paboTKa u aHanms .
0bpaboTka 1 aHaNn3 NoNAy4YeHHOoM

noay4YeHHON MHPOPMaLUM OT1yeT no
3. nHpopmaumm — 2 u.
BOBPEMSA MPOXOXKAEHUA NpaKkTuKe
NPaKTUKK
3awmTa
. NoAroToBKa OTYETa NO NPaKTUKe — 2 Y.; oT4eTano
4, 3aKAYNTENbHbIN 3Tan
3awWwmTa oT4yeTa NpPaKTuKe
3auet

Bcero: 72 u. B 2 cemecTtpe / 2 Kypc

I11oArQTOBUTEIALHDIN. NucTpykTax o TEXHUKE 0€30MacHOCTH;
O3HAKOMJICHHME C  JEATEJIbHOCTHhIO  OpraHu3alMM, I[paBWIaMH BHYTPEHHErO
pacmnopsiika opranm3aiuu. @opma KOHTPOJIS — YCTHEIN OTYET, COOeCeT0BaHHE.

OcHoBHOII. BrinosHEHHE 3a4E€THBIX 3aJlaHUM B paMKax IUIaHA MPOXOXKICHUS
npakTuku. @opma KOHTPOJISI — YCTHBIM OTYET, cOOeceI0BaHUE:

3axaunrtenpnplii. OdbopmieHrue CTYIEHTOM HEOOXOIUMOM JOKYMEHTAIMU
no mnpaktuke. [loaroroBka oTyeTta MO TPaKTUKE, IMOJYYEHHE  OT3bIBa-
xapakTepucTtuku. Cnada oT4yeTa 1Mo npakTUKe, JHEBHUKA U OT3bIBa- XapaKTEPUCTUKHU.
[IpoBenenue 3akirOUUTENBHON KOHpepeHnu. dopma KOHTPOIIsl — 3a4eT ¢ OIEHKOM
10 PE3YyJIbTaTaM OLIEHKH ATAIOBIPOXO0KICHUS MPAKTHUKHU.

5. OTueTHan AOKYMEHTAIIUs MO IMPAKTHKE

OtueTHas JOKYMEHTALUS o MIPaKTHKE MPEyCMATPUBAET

NpEAOCTAaBJICHUC CTYACHTAMHU CICAYIOINX NOKYMCHTOB!:

1. JlHeBHMKa MpakTHKU 1O ycTaHoBieHHOW (opme ([Ipunoxkenue 1), roe

YKa3aHbl KOHKPCTHBIC NaThl OCBOCHUA COACPIKAHUA 3aaHUA IIPAKTHUKH.

2. OOt OTYET CTyJEHTa O MPAKTHKE, KOTOPBIA COCTOUT U3:
—  turyasHbid aucT (IIpunoxenne?);

- COOCPIKAHUC, TAC YKA3bIBAKOTCA OCHOBHBLIC pa3AacCiibl U CTpaHHULBLI U3

HaxXOXJICHHUA B OTUCTC,

- OCHOBHasl  4acTb, B  KOTOPOH  OTpaxaercs
BBINIOJIHEHUE 3a/IaHUI, COOTBETCTBYIOLIUX COJIEP KAHUIO AJIEMEHTOB
NPAKTUKHU(TEXHOJIOTUYECKON KapThI);

- 3aKJIIIOUYCHHUC, BBIBOHI.



HpeCTaBiIsIeT o000 XapaKTEPUCTUKY JIMYHOCTH M JICATCIbHOCTH
pakTHKaHTa(B cCBOOOIHOM hopme).

3.YuebHo-meronuueckue u apyrue ($hoto, MOATBEPKIAIONINE MPAKTUYECKYIO
MOJICOTOBKY MPAKTHUKAHTa, B COOTBETCTBUU C 3aJlaHMEM (COJepKaHWEeM pabOThI) Ha
MPaKTHUKY.

6. IlpodeccnoHAILHO-OPHEHTHPOBAHHBIC U HAYYHO-HUCCIEA0BATEIbCKIE
TeXHOJIOTHH, UCII0JIb3yeMble HA MPAKTUKE
OO0mue pekoOMeHalluK MO OpPraHu3alui CaMOCTOSITEIbHOW paboThl
CTYJAEHTOB Ha IPAKTUKE CBOJATCS K CIEAYIOLIEMY:
1) TIlepem npoXoXkIEHHWEM TNPAKTUKH CTYJACHT JOJUKCH HW3YUHTh
nporpaMmmy y4eOHON TIPAKTUKH, OOpaTUTBCI K  COOTBETCTBYIOIIUM

HOPMAaTUBHBIM MaTepHajaM ¢ TE€M, YTOObI OBITh ITOJATOTOBJICHHBIM K BBITTOTHEHHUIO
MOPYYECHUH, JAHHBIX PYKOBOJMTEIEM IMPAKTHUKHU, K PEIICHUIO KOHKPETHBIX MPABOBBIX
BOIIPOCOB.

2) Hauao npoxoaeHus MPaKTHKK CBSI3aHO, IIPEXKIC BCETO, ¢ 03HAKOMIICHHEM
CTyICHTa CO CTPYKTYpOM, VYYpPEIUTEIbHBIMH JOKYMEHTaMH 00pa30BaTEIbHbBIX
OpTraHU3AIUN.

3) B ciiydyae BO3HUKHOBEHHUS BOMPOCOB M HEOOXOAMMOCTH KOHCYJIBTHPOBAHHMS
110 BOMPOCAM MPOXOXKICHHS MPAKTHKH M BBIIOJHEHHUS CAMOCTOSITEIBHBIX BUAOB paboT
HEOOXOaUMO oOpamaTbCd K PYKOBOAMTEISIM TPAKTUKHA OT YUYPEXKIACHUH H OT
Komnemxka.

7. ®oHJ OLIEHOYHBIX CPEaACTB U KPUTEPUH OLCHUBAHUA

Kadenpa pykoBoAcTByeTcs ClEIyIOUIMMH KPUTEPUSIMH OLIEHKH pPE3yJbTaTOB
MPOXOXKICHUS MPAKTUKUA C KOHKPETHBIMHU TMOKa3aTEeNsIMU YCTEITHOCTH BBITIOJHEHHUS
3aJJaHUM:

— «3aumeno (c ouenkoit — «omauuno»)» (90-100 GamnoB) — OOyUaAIOUIHICS
CBOEBPEMEHHO BBINIOJIHWI BECh 00BEM PaOOThI, TPEOYEMbI IMPOrpamMMOil MpPaKTHKH,
HoKa3aji TiIy0OKyI0 TEOPETHYECKYI0, METOJIMYECKYI0, POeCCHOHATBHO-TIPUKIIATHYIO
MOJITOTOBKY; YMEJIO MPUMEHUI TOJTy4YEHHBIC 3HAHHS BO BPEMsI POX0XK/ICHUS TPAKTHKH,
NoKa3aja BiaJeHUE TPAJUIUOHHBIMHU U albTEPHATHUBHBIMU METOJAaMHU, COBPEMEHHBIMU
nprueMaMu B paMKax CBOEH NMpodecCHOHAIbHOW AESTebHOCTH, TOYHO HCIOIb30Ball
npoeCCHOHATBPHYI0O TEPMHUHOJIOTHIO; OTBETCTBEHHO M C HHTEPECOM OTHOCHWICA K
CBOE paboTe, TIpaMOTHO, B COOTBETCTBHM C TpEOOBAHMUAMU CJIENajl aHAJIU3
NPOBEJACHHONW palbOThl; OTYET TIO TMPAKTUKE BHIIOTHWI B TOJHOM 00OBeEMe,
pE3yNbTaTUBHOCTh MPAKTUKH TPEJCTaBICHA B KOJMYECTBEHHONM W KaueCTBEHHOU



00paboTKe, MPOAYKTaX JEATEeIbHOCTH, OOydYarolIuics Moka3adl cHOpMUPOBAHHOCTH
obmrenpodeccuoHaIbHbIX U TPO(ECCHOHATBEHBIX KOMITETECHIIHH;

— «3aumeno (¢ ouenkoir — «xopowio»)» (83-89 OanoB)— 0OOyUaOLIUICS
JEMOHCTPUPYET  TIOJHBIE  3HAHWS  BCEX  NPOQPECCHOHATBHO-TIPUKIAAHBIX U
TEOPETUYECKUX BOMPOCOB B 00BEME MPOrpamMMbl MPAKTUKHU; MOJHOCTHIO BBITTOIHUI
porpamMMmy, HO JOIMYCTHJI HE3HAYHWTEIbHBIC OIIMOKW TIPU BBITIOJHCHUW 3aaHUs,
BIAJCCT WHCTPYMEHTApHEM METOJIWKHM B paMKax CBO€H MpodecCHOHATLHON
MOJIFOTOBKH, YMEHUEM HCIOJIb30BATh €r0; TPAMOTHO HCIONB3YET MPOodhecCHOHATBHYIO
TEPMHUHOJIOTHIO TIPH 0(hOPMIICHUH OTYCTHON JOKYMEHTAITUH TI0 TTPAKTHUKE;

— «3aumeno (¢ ouenxou — «xopouoy)» (75-82 Oamna)- OOydarOITHICS
JEMOHCTPHUPYET JOCTAaTOYHO TIIOJHBIC 3HAHUS OOJBITMHCTBA MPOQPECCHOHAIBLHO-
TIPUKJIAHBIX ¥ TEOPETHUIECKUX BOMPOCOB B 00BbEME MPOTpaMMBbl IPAKTUKH; TIOTHOCTHIO
BBITIOJIHWJI TIPOTPaMMy, HO JIONMYCTHJI HE3HAYUTEIbHBbIE OIIMOKU IMPU BBHIMOJTHEHUU
3aJIaHus, BIAJCET MHCTPYMEHTApHUEM METOJIMKH B paMKax CBOCH MpodecCHOHATbHON
MOJIFOTOBKH, YMEHUEM HCIIOIB30BaTh €r0; TPAMOTHO HCIONB3YET MPOohecCHOHATBHYIO
TEPMHUHOJIOTHIO TIPH 0()OPMIICHUH OTYCTHON JOKYMEHTAITUH TI0 ITPAKTHKE;

— «3aumeno (¢ ouenkoui - «yoosiemeopumenvhon)»(63-74 Oamra) —
OOyYaroNINIiCsT BBIMOJHWI TMPOTpaMMy MPAKTHKH, OJHAKO B Tpoilecce padboThl He
NPOSIBIJI JJOCTaTOYHOW CaMOCTOSATEILHOCTH, WHUIIMATHBBI M 3aWHTEPECOBAHHOCTH,
JOITYCTHJI CYIIECTBEHHBIC OIIMOKMA TPH BBIMOJTHEHUH MHOTUX 3aJaHUN TPAKTHKH,
JNEMOHCTPUPYET HEAOCTATOYHBIM 00beM 3HAHHUI U HEIOCTATOYHOE YMEHHE MPUMEHSTh
WX Ha TIPAKTUKE; HEJOCTATOYHBIA YPOBEHBb BIIAJICHUA TPO(HECCHOHATBHBIM CTHUIEM
peun; HU3KU ypoBeHb 0(OPMIICHUS TOKYMEHTAIUH 110 MTPAKTHUKE;

— «3aumeno (¢ ouenkou - «yoosnremeopumenvhon)»(50-62 Oamra) —
OOYYarOIINIICS BBITIOTHWI TMPOTPAMMy TMPAKTHKH, OJHAKO B TIpoiecce paboThl HE
NPOSIBIJI  CAMOCTOSTENIbHOCTH, WHMIIMATHBBI W 3aUHTEPECOBAHHOCTH, JIOMYCTHI
CYIIECTBCHHBIC OIMMOKW TIPW BBINIOJHEHWW 3aJaHUM TPAKTUKHA, JIEMOHCTPHPYET
HEJOCTATOYHBIA 00bEM 3HAHWW W HHU3KHM YPOBEHb WX NPUMEHEHHUS Ha MPAKTHUKE;
HEOCO3HAHHOE  BIAJCHUE  HMHCTPYMEHTapHEM; HH3KMA  YpPOBEHb  BIIAJCHUS
npodeccuoHaIbHBIM CTUJIEM PEYH; HU3KHUM YpOBEHb OGOPMIICHUS JOKYMEHTAIHMH T10
MIPAKTHUKE;

— «He 3aumeno» — oOydJaromuiics BiajaeeT GparMEHTAPHBIMHM 3HAHUSMU U HE
yMEEeT TMPUMEHHUTh WX Ha TMPaKTUKE, OOYyYaAIOMUUCA HE BBINOIHUI MPOTPAMMY
NPAKTUKHU, HE MOJYYW MOJOXKUTEIHHOM XapaKTEPUCTHKU, HE MPOSBWI WHUILIUATUBY,
HE TIPEICTaBWII paboune MaTepHasibl, He TIPOSBWII CKIOHHOCTEH W KeJIaHus K padore,
HE TPEICTaBUI HEOOXOIUMYIO OTYETHYIO IOKYMEHTAIIUIO.

PesynpTaThl aTTecTamMM  TPAKTUKA  (PUKCUPYIOTCS B 3K3aMEHAIIMOHHBIX
BEJIOMOCTSIX.

[TomyyeHnne oOydaromMUMCsS HEYIOBJICTBOPUTEIHHOW OIICHKHA 3a aTTECTAIUIO



J000r0 BHJIa TPAKTUKH SIBISETCA aKaJIEeMHUYECKOM 3aJ0JKEHHOCThbIO. JIMKBUAarus
AKaJIEMUYECKON 3aJ0JDKEHHOCTH MO MPAKTHKE OCYIIECTBIISIETCS IIyTEM €€ IMOBTOPHOM
0TpabOTKH IO CIIENUAIBHO pa3pabOTaHHOMY IpauKy.

8. Y4eOHO-MeTOAUYECKOE 1 HHPOPMALMOHHOE o0ecneyeHne MPAKTUKH
Jlureparypa:
1. AnekceeBa E.B. JlokymenroBenenne / E.B. Anekceera, JI.I1. Adanacnesa,

E.M. byposa. YueOnoe mo-codue. M., 2007. 1. ABrokparoBa M.U., byranos B.W.
CokpoBHUIIHUIA TOKYMEHTOB npouuioro.- M., 2019.

2. ABTOMAaTU3UpPOBAHHBIE CUCTEMBI Y4YeTa M MOUCKa JIOKyMEHTOB B Poccuiickom
rocapxuBe HT/] // OtedectBennbie apxuBbl. - 2019. - No 3.

3. AnekceeBa E.B., AdanacbeBa JI.II., Byposa E.M. ApxuBoBenenue (Teopus u
Meroauka) YueOnuk s BY3oB. — Ilog pea. E.M. bypoBoit. — M.: U3natenbckuii
mom MOBU, 2019.

4. AptuzoB A.H., Msxkymes C.[[. CoxpaHeHH€E U UCTIOIb30BAHUE JJOKYMEHTOB T10
JUYHOMY COCTaBy: MpoIuioe, Hacrosimee u Oyaymiee // OTe4eCTBEHHbIE apXUBHI. -

2020. - Ne4.
HNuTepHeT-pecypcsbl:

I. CopaBouHo-tipaBoBast cucrema «l'apaHT» [DNEKTPOHHBIM  pecypc].
URL.:garant.ru.

2. Koncrurymms Poccuiickoit ®Deneparuun  OdUIHAIBHBIA CETEBOM pecypc
[Ipesunenta Poccuu. [DnexkTponnslii pecypc]. URL: http://constitution.kremlin.ru/

3. Tpynosoit Konekc Poccuiickoit denepannu. CIIC «KoHCYIbTaHT ILITIOCH.
[DnexTponnsiii pecypc]. URL: http://www.consultant.ru/document/cons

4. ®enepanbubiii 3ak0H Ne 5485-1 «O rocygapctBeHHou taiiHe» oT 21.06.1993
CIIC «KoHcynpTanT ILTIOCH. [ DEeKTPOHHBII pecypc].
URL:http://www.consultant.ru/cons

5. ®enepanbubiii 3ak0H Ne 98-03 «O kommMmepueckoil TaiiHe» oT 29.07.2004.
Cucrema 'TAPAHT. [Onextponnsiii pecypc]. URL: http://base.garant.ru/12136454/

6. @enepanbubiii 3ak0oH 0T 02.05.2006 Ne 59-®3 «O mopsnke paccMOTpeHUs
obpamennii tpaxnan Poccuiickoit ®enepanmny. CIIC «KoHCYIbTaHT ILTIOCH.
[DnexTponHsiil pecypc]. URL:http://www.consultant.ru/document/cons

7. http://pravo.gov.ru/ - OdunuanbHbI ~ WHTEPHET-IOPTAT  [PABOBOM
undopmanuu.8. http:// www.kremlin.ru/ - Odunmansusiii cait [lpesunenra PO.

9. http://goverNemeNet.ru/ - Opunmanbuerii cait [IpaButenscTBa PO.

JlonmoTHUTEeIbHbIE HCTOYHUKM

1. Koucrturynmsa  Poccuiickon  @epepanuu: [IpuHsAta  BceHapOIHBIM
rojmocoBanuem 12 nexabps 1993 r. — M.: FOpun. aut., 1993. — 63 c.

2. O mapruiinbix apxuBax: Yka3 Ilpesunenta P® or 24 asrycra 1991 r. //
OrevecTBeHHBIC apXUBBL. — 1992, - Nel.



3. O npazgHoBanuu 100-7eTHss rOCyIapCcTBEHHON apXWBHOW cnyx0bl Poccuu:
Vkas3 [Ipe3unenta Poccuiickoit @enepanuu ot 10 uronst 2017 Ne314.
[OnekTpoHHbli  pecypc] //  ®DepepanibHoe  apxuBHOe  areHTcTtBo.  URL:
http://archives.ru/documeNots/decree/ukaz314 2017.shtml O ®denepanbHOM apXUBHOM
arentctBe: Yka3 IIpesuaenta Poccuiickoit @eaepauun ot 04 anpens 2016 r. NelSl.
[DMeKTpOHHBIH pecypc] // URL:
http://archives.ru/documeNets/decree/ukaz151 2016.shtml

4. O6 apxuBax Komwurera rocynapctBennoir Oe3zomacHoctu CCCP: Vka3
[Tpesunenra PCOCP ot 24 aBrycra 1991 r. Ne84 // Bemomoctu Che3na HapOIHBIX
nenytatoB  PCOCP wu BepxoBHoro Coera PC®CP.- 1991.-No35.-Ct. 927,
OteuecTBeHHBIC apXUBBI. -1992. - Nol.

5. O6 Apxuse IIpe3unenta Poccuiickoit @enepanun Ykas [Ipesunenra PO
ot 31 nexadps 1991r. Ne2334 // Cobpanue aktoB [Ipe3uaenrta

9. Onucanue MaTepUuAJIbHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOM ISt
NMpoBeJIeHUsI MPAKTHKH
Kommbrorepsl ¢ goctynoMm B MHTEpHET; y4eOHUKH, y9eOHO-METOIUISCKUE
U3J1aHMs, HAyYHbIC TPY/IbI 110 JOKYMEHTAIIMOHHOMY 00ECIIeYeHHI0; HOPMATHUBHO-
MPAaBOBBIC AKTHI.



IMpuio:xkenne Nel

MHMHHUCTEPCTBO NPOCBEILEHUSI
POCCHIICKOM ®EJIEPAIINN

OEJEPAJIBHOE
I'OCYJAPCTBEHHOE BIO/UKETHOE

OBPA3OBATEJIBHOE YUYPEXJEHUE BBICIIEI'O OBPA30OBAHUS

«JIYTAHCKHI TOCYJAPCTBEHHBIN NNEJATIOT'MYECKUA YHUBEPCUTET»

(PI'bOY BO JII'TY»)

POBEHLKOBCKHUI1 KOJLIETXK (PUTHAT)

(¢enepajbHOro rocy1apcTBEHHOT0 0I0KETHOT0 00Pa30BATEIbHOI0 YUP €:KIeHUS BbICIIEr0

o0pa3oBanus «JIyranckmuii rocyiapcTBeHHBIH MeJarorn4ecKuii yHUBepCcUTe

(PoBenbkoBckuii ko/uienx (puamnan) ®I'bOY BO «WJIT'TTY»)

JTHEBHUK
YUYEBHOW/ITPON3BOJCTBEHHOI TIPAKTUKHN

(Ghamunus, umst, omuecmeo 06yuaOwe2ocs)

Kypc dbopma oOydeHus

npodeccus/cnenuanbHOCTb

TpyIIbI

(wugp, nazsanue)

KBanuduxanus

I[IM.

(Ve npogheccuonanbHo2o MoOOYIs U NOTHOE HAUMEHOBAHUE)

CpoK TIPOXO0KICHUS TPAKTUKU:
C « » 20 I. TI0 « » 20

O0BEM YacoB
MecTo mpoX0oXKACHUS TPAKTUKH

(Hazsanue, adpec npoPuIbHOL OpearHu3ayUL)

Htorosas o1ieHKa 3a MPaKTUKY:

(yugppoii nponucwvio)
PyKOBOI[I/ITeJ'II/I NpaKTUKH:
oT o0pa3oBaTeIbHON OpPraHu3aluu

(Toamnuce) (unuyuanst pamunus)

OT NpopUIbHONH OPraHu3auuu

(noonucw) (unuyuanst pamunus)
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Tpe6oBaHusl K NPAKTUYECKOMY ONBITY U YMEHHUAM 10 NPodecCHOHATBLHOMY
moay.ar corjacuo PIroC CIiO
B pe3ynbrare uzydenus npoheccuoHaIbHOTO MOIYJIsl 00yUarOUIUics JOIKEH
UMETh MPAKTUYECKUH OMBIT:
— OCBOCHHE BUJa MPOPECCHOHAIBHOMN IEATEIbHOCTH;
— 3aKperuvieHUE U yriyOJeHne 3HaHWA 1 YMECHUIA;
— (¢hopMupoBaHue 00IINX U IPODHECCHOHATBHBIX KOMITETEHITHI;

— HpI/IO6p€T€HI/Ie IMPAKTUYICCKOI'O OITbITa B paMKax HDOd)GCCI/IOHaJIBHOFO MOJVYJIA

IIM.

(Ve npogheccuonanvHo2o MoOdyns u nNOIHOe HAUMeHO8aHUe)

yMeTb:

3HATh:
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Coaepxkanue NpaKTHKH

Hoanuck
KOBOJUTEJISA
KoauuectBo Py A
Hara Bupa pador 4ACOR Ouenka NMPAKTUKH OT
NpopUILHOI
OpraHM3aluuM
1 2 3 4 5
PykoBoauTe/ M NpaKTUKU:
oT o0pa3oBaTeIbHON OpPraHu3aluu
(noonucv) (unuyuanel pamunus)
oT NpoQUIbLHOI OPraHn3anuu
(noonucw) (unuyuanv gamunus)
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pusoxkenune Ne2

MUWHHUCTEPCTBO ITPOCBEIEHUS
POCCHICKOM ®EJEPAIIUU

OEJEPAJIBHOE
IF'OCYJAPCTBEHHOE BIO/IKETHOE
OBPA3OBATEJIBHOE YUYPEXXJEHHUE BBICIIEI'O OBPA3OBAHUMSA
«JIYTAHCKHM T'OCYJAPCTBEHHBIN NEJATOTr MYECKA YHUBEPCUTET»
(®I'bOY BO JIT'TTY»)

POBEHBKOBCKHUI KOJLIEIXK (PUJTAAJ)
(hexepanbHOro rocyiapcTBeHHOro GI0)KETHOTO 00Pa30BaTeIbHOIO YUPeKIeHHA BbICIIET0
oOpa3zoBanus «JIyraHckuii rocyapcTBeHHbIIl eJarornyecKkuii yHuBepcuTe
(PoBenbkoBckuii koJuieq:k (puauan) ®I'BOY BO «JIT'TTY»)

XAPAKTEPUCTHUKA PABOTbHI OBYYAIOUIEI'OCA-TIIPAKTUKAHTA
NPH NPOXO0KIEHUM NPAKTHKH

OGyuaroriero
Kypca dbopmbl 00yueHus Tpodeccuu/crnenualbHOCTU

I10 HpO(bCCCI/IOHaJ'IBHOMy MOIYIITO

POXOAMI (J1a) MTPaKTHKY B

C « » 20 I. 10 « » 20 T.
B Ka4eCTBE

BbiBOzIBI 0 paboTe 00yvaromerocs-npakTUKaHTa:
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Ouenka paboTbl 00yUaroIerocs-npakTUKaHTa
PykoBoaurens
npouILHON OpraHu3aIuu

(noonucw) (unuyuanvl pamunus)
M1l

BbiBoa pyKkoBOaAMTEIS MPAKTUKH OT 00pPa30BaTeJIbHOM OPraHU3AUN O
NMPOXO0KAEHUM MPAKTUKH

Ouenka paboThl 00yUaroIerocs-npakTUKaHTa

(crosamu)
PykoBoauTeNb IPAaKTUKH
0T 00pa30BaTEIbHOM OpraHU3aIuN

(noonucw) (unuyuansl hamunus)
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MUHUCTEPCTBO IIPOCBELIEHHSA
POCCHUICKOIi ®EJEPALIUN

OEJEPAJIBHOE
I'OCYJAPCTBEHHOE BIO/UKETHOE

Hpusoxkenune Ne3

OBPA3OBATEJIBHOE YUYPEXJIEHUE BBICHIEI'O OBPA30BAHU S
«JIYTAHCKHUM TOCYJAPCTBEHHBIN NEJATOT'MYECKHUIA YHUBEPCUTET»

(®TBOY BO «JITMY»)

POBEHBKOBCKHUI KOJLJIEIXK (PUJTAAJ)

(enepanbHOro rocy1apcTBEHHOT0 GI0IKETHOT0 00Pa30BaATEJLHOI0 YUPEKIEeHUs BHICIIET0
oOpa3oBanus «Jlyranckuii rocyapcTBeHHbI MeJaroru4eckKuii yHuBepcuTe™
(PoBenbkoBckuii kosiek (puamnan) ®I'bOY BO «JIT'TTY»)

OTYET
10 y4eOHOH/IPOU3BOACTBEHHOM NMPAKTHKE

no npogeccuoHaibHOMY Moy 0 [TM.

(Ve npogheccuonanbHo2o MoOYIs U NOTHOE HAUMEHOBAHUE)

OGymmarornerocs
(D.H.0. obyuarowezocs)
KypC q)OpMa O6yIICHI/IH T'PYIIIbI
npodeccus/crenuaTbHOCTh
(wughp, Hazeanue npogheccuu/cneyuanroHocmu,)
[Teprox MpakTUKH C « » 20 r.mo«__ » 20
T.

Mecto MPOXOXKACHUS ITPAKTUKHN

(Ha3BaHue MPOPUILHON OpraHU3aLHK)

OreHka

(crosamu)

PykoBoauTeNnm NpakTUKH:
OT IPO(MIILHON OpTraHU3AIIH

(moxmuce)

(unuyuanst gamunus)

M.IL
PYKOBOIII/ITCJIB IMPAKTUKHN
0T 00pa30BaTeIbHON OpraHu3aluu
(noxamuce) (unuyuanvl hamunus)
M.IL

PoBenbkn
20



IMpuio:xxkenne Ned

MUHUCTEPCTBO IIPOCBELIEHHSA
POCCHUICKOI ®EJEPALIUN

DOENEPAJIBHOE
TFrOCYJAPCTBEHHOE BIOJ’)KETHOE
OBPA30OBATEJIBHOE YUYPEXJIEHUWUE BBICIHHIEI'O OGPA3OBAHMUSA
«JIYTAHCKHHI I'OCYJAPCTBEHHBIN NEJAI'OT'MYECKUA YHUBEPCUTET»
(®I'OY BO WIT'ILY»)

POBEHBKOBCKWI KOJUIEIXK (PUTAAJ)
(enepaabHOro rocy1apcTBEHHOT0 OIOIKETHOTO 00PA30BaTE/ILHOTO YUpPe:KIeHHs BbICIIEro 00pa3oBaHus
«JIyranckuii rocy1apcTBeHHbIH NMeJaroruyeckuii yHuBepcuTe
(PoBenbkoBckuii kosiek (puamnan) ®I'bOY BO «JIT'TY»)

ATTECTAIIMOHBIN JINCT

(D.H1.0. o6yuaiowecocs)

oOy4aroIiero Ha Kypce 1o npodeccun/cnenuaibHOCTU

(wuep, nazeanue npogeccuu/cneyuanrbHocmu,)

ycremHo npomien (-1a) yu4eOHy/IpOM3BOACTBECHHYIO MMPAKTUKY 10
poecCHoHaTEHOMY MOJTYJTIO:

(Ne npogheccuonanvhoeo Mooy u nonnoe HauMeHosanue)

B 00bEME YacoB C « » 20 1. 110 « » 20 r.
B PO UIILHON OpraHU3aALHUU

(na3BaHMe PO IITHHON OpTraHHU3AINH)
HpO(beCCI/IOHaJILHI)Ie KOMIICTCHIIMHU XU YPOBCHBb UX OCBOCHUA (B COOTBETCTBHU C
paboueil mporpaMMoi MPaKTUKH )

MpodeccroHanbHble KOMMNETEHLMM YpoBeHb 0CBOEHUSA NPOodeCcCUOHaNbHbIX
(B 06bEMe paboueit nporpaMmbl MPaKTUKK) KomneTeHunin (ocBoeH/He ocBOEH)

Perrenue o 10mycKe K 3a4eTy: JIOMYCK / He OMYCK (uyoicroe noduepkuyms)
« » 201

PykoBoauTenu npakTUKu:
oT IPOGUILHON OpraHu3aIuN

(noonucy) (uHuyuanvl hamunus)
M.IL
PYKOBOI[I/ITCHB HpaKTI/IKI/I
0T 00pa30BaTEILHON OpraHU3aINH
(roammck) (uHuyuanvl hamunus)

[Mpunoxenve 8
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BEJIOMOCTD
IMPOBCACHUA BBOAHOI'O HHCTPYKTAXKA

(HaumeHo8aHUe NPOPUILHOI OpeaHu3ayuLL)

Ne n\n damnnna, uma, oT4ecTBo lpynna Jata Moanuce

PykoBoaurenu npakTuku:
oT NpoUILHON OpraHu3aIuu

(noonucw) (unuyuansl pamunus,)
M.IL

BEJIOMOCTD
IMPOBCACHUSA IICPBUIHOI'O HHCTPYKTAKA HA pa6oqu MECTC

(HaumeHoBaHUe NPOPUIBLHOL Op2aHU3aYULL)

Nen\n damunua, nma, oT4eCcTBO lpynna [Jata MNoanuck

PykoBoauTenu npakTUKu:
OT poUILHON OpraHU3aIuN

(noonucw) (unuyuanvl pamunus)
M.IL
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IIpunoxenune NeS

MHUHHUCTEPCTBO ITPOCBEHIEHUST
POCCUUCKOU ®EJEPALINN

®EJEPAJIBHOE
IT'OCYJAPCTBEHHOE BIOJ)KETHOE
OBPA3OBATEJIBHOE YYPEKJIEHUE BBICIIET'O OBPA3OBAHUSI
«JIYTAHCKHUM T'OCYJJAPCTBEHHbBIN NEJATOIT'MYECKU YHUBEPCUTET
(PI'BOY BO «JIT'MY»)

POBEHLKOBCKUM KOJUVIEIK (PUJIUAJ)
(enepajbHOro rocyiapcTBEHHOr0 OK/IKETHOT0 00PA30BATEILHOI0 YUpeK/AeHHs BbICIIero 00pa3oBaHusi
«JIyranckmii rocy1apcTBeHHbIH NMeJaroruyeckuii yHuBepcuren
(PoBenbkoBckuii kosuieq:k (puauan) ®I'bBOY BO «JIT'TIY»)

HAITPABJIEHUE HA TTPAKTUKY Ne OT « » 20 1.

Brinano oby4yaromemMycs

(pamunus, ums, omuecmso)

Kypca, dbopMbI 00ydeHHS 110 PO ECCUN/CTICTIHATEHOCTH

(wup, nazeanue npopeccuu/cneyuanbHocmu)

HaIpaBJIEHHOMY B MPOGUIBLHYIO OpTraHU3aIHIo

(HaumeHoBaHUe opeaHu3ayULL)

AJIA IIPOXOKACHUA IMTPAKTUKHU

(8U0 npaxmuxu)

B nepuonc «__ » 20 r.mo « » 20 r.
(yKa3zaTb CpOKH IPOBEICHHUS TIPAKTHKH).
Ocnoesanue: Ilpuxasz om « » 20 e. Ne OOyuatomumiics 00s3aH

Hpe[[CTaBI/ITI) JTHCBHHUK HpaKTI/IKI/I U OTYET O HpOXO)K[[eHI/II/I HpaKTI/IKI/I, CO6paHHBII>i MaTepI/IaJ'[ T
HANWCaHUS BBITYCKHON KBaTM(DUKAIHOHHOM pabOTHI 10

« » 20 T. U ITIOJIYYUTh 3a4€T C OLICHKOM MO MTPAKTUKE B COOTBETCTBUHM C
TpeboBaHUAMHU (POPMBI ATTECTAIIMU PE3YTHTATOB MPAKTUKH, YCTAHOBICHHBIMU YIEOHBIM IITAHOM JI0
« » 20 T.

PykoBoguTens npaktuku ot PoBeHbkoBcKoTO KOutemka (dpunuana) ®I'bOY BO «JII'TIY»

MIT
(Honxcnocmy) (Illewams) (Iloonucw) (uHuyuansl hamunus)

PYKOBOJII/ITCJ'II) IMPAKTUKU OT HpO(i)I/IJ'II)HOI\/II OpraHU3aluun:
MIT
(Honxcrocmy) (Ileuams) (IToonucw) (uHuyuansl hamunus)

OTMETKMU O INPUBLITUN U BBIGBITHUU B ITPOOUIIBHYIO OPI"AHU3ALINIO

Y6511 u3 PoBenskoBckoro komemka (¢pumana) @I'bOY BO «JII'TIY»

«_» 20 1.
(newamy) (noonucv)
[TpubbIT B« » 20 1.
(newamy) (noonucv) (uHuyuansl hamunus)
Yobummuz «__ » 20 r.
(nevamy) (noonucv) (uHuyuansl hamunus)

[Tpu6s11 B PoBenbkoBckmii komnemk (punuan) ®T'BOY BO «JIT'TIY »
«_» 20 1.

(newamy) (noonucv) (uHuyuanvl hamunus



